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This HELP is for both
PHOTO GALARIES and GALLARY PHOTOS

For this HELP example, I want to create the PHOTO GALLERY "NN 
Postcards" in which I will store postcard pictures of sunsets taken in 
the Virginia's Northern Neck peninsula



1.  Check to see if the Gallery name exists

2. If not, select NEW GALLARY to open 
the PHOTO GALLERIES editor

3.  Enter the title for your  PHOTO GALLERY

4. Enter a description of 
your gallery contents

How do I create a new PHOTO GALLERY?

5.  Select "ADD THIS 
GALLERY" to add the 
new gallery and then 
RETURN HOME

6.  Check to see if the 
Gallery name has been 
added to the PHOTO 
GALLERIES pick list



How do I EDIT a PHOTO GALLERY?

1.  From the PHOTO 
GALLERIES pick list, select the 
gallery you want to edit

2.  Then select EDIT which opens the 
PHOTO GALLERIES editor

3.  Make your 
changes the in the 
appropriate 
dialogue box

4.  Select "ADD THIS 
GALLERY" to update 
your gallery and 
RETURN HOME



How do I ADD a PHOTO to GALLERY?

1.  From the GALLERY PHOTOS module, select                         
NEW PHOTO button which opens the PHOTO GALLERIES editor

2. In Photo Caption, enter a title for your photo
3. In Photo Image enter the path to the image
4. In Photo Gallery, select the gallery from the 

pick list
NOTE:   We will do each of these in turn 
here and on the next pages

NOTE:   I entered "Sunset" for my Photo Caption example



How do I ADD a PHOTO to GALLERY?

5.  To indicate the target image, select the BROWSE button which 
opens your files manager so that you can find the path to the image 
you want to upload to the PHOTO GALLERY

6. High light the photo image you want
7. Either DOUBLE CLICK the image      

file name or press the OPEN button              
to insert the image path into the  
dialogue box

NOTE:   We want MarthaSunset.jpg



How do I ADD a PHOTO to GALLERY?

8.  Use the PHOTO GALLERY pick list button to 
open the list of available PHOTO GALLERIES 
and select the one you want

9.  Now ADD THIS PHOTO

10.  RETURN HOME

11.  Open the GALLERY PHOTOS pick 
list and verify that your photo image was 
added



8.  Open the GALLERY PHOTOS pick list and 
verify that your photo image was changed

How do I EDIT a PHOTO in PHOTO GALLERIES?

1. From the GALLERY PHOTOS pick list 
2. Select the photo title you want to edit
3. With the title in the dialogue box, select EDIT 

which opens the PHOTO GALLERIES editor

2

1 3

4.  Make your edits in the appropriate 
dialogue box 4

NOTE:   My example edits the Photo Caption
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5.  You must reinsert 
the image path or 
provide a path to a 
new image using the 
steps you followed 
for adding the 
original image 
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6. Now ADD THIS PHOTO

7.  RETURN HOME
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